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Users	often	ask	how	to	get	rid	of	a	blank	page	that	is	being	printed	at	the	end	or	in	the	middle	of	a	document.	How	to	approach	this	problem	depends	on	whether	or	not	the	page	is	actually	blank.	A	simple	test	will	help	you	decide:	Can	you	see	the	page?	That	is,	in	Print	Layout	view	or	Print	Preview,	does	Word	display	the	empty	page?	If	so,	it	is	not
really	blank.	Read	the	next	section	to	find	out	how	to	deal	with	it.	If	the	page	is	not	displayed,	even	in	Print	Preview,	unless	youre	displaying	facing	pages,	then	the	page	really	is	blank	and	is	being	created	by	Word;	see	True	blank	pages.	Important	Note:	If	your	problem	document	is	a	rsum	based	on	a	Microsoft	template,	skip	immediately	to	Table	at
the	end	of	the	document.Blank	pages	that	arent	really	blankExcept	for	the	blank	even	or	odd	pages	that	Word	inserts	as	needed	before	an	Odd	or	Even	Page	break	(see	True	blank	pages),	most	blank	pages	arent	really	blank.	If	a	page	prints,	its	because	there	is	something	on	it.	Obviously,	that	something	is	invisible	to	the	user.	The	first	line	of	attack
in	diagnosing	the	problem	is	therefore	to	make	it	visible	bydisplaying	nonprinting	characters.	Word	2003	and	earlier:	Press	Ctrl+*	or	click	on	the	Show/Hide	button	on	the	Standard	toolbar.Figure	1a.	The	Show/Hide	button	on	the	Standard	toolbar	Word	2007	and	above:	Press	Ctrl+*	or	click	on	the	Show/Hide	button	in	the	Paragraph	group	of	the
Home	tab	on	the	RibbonFigure	1b.	The	Show/Hide	button	on	the	Home	tabWhen	you	do	this,	youll	suddenly	see	a	lot	of	markings	that	may	be	unfamiliar	to	you	if	youve	never	before	displayed	nonprinting	characters	(or	formatting	marks).	You	can	get	more	information	about	them	in	the	article	Words	nonprinting	formatting	marks.The	one	you	want	to
concentrate	on	is	the	paragraph	mark:	.	Every	time	you	see	that	mark,	it	indicates	an	empty	paragraph.	Delete	all	the	empty	paragraphs	and	youll	most	likely	get	rid	of	your	blank	page.	The	following	sections	will	explain	a	few	situations	in	which	deleting	empty	paragraphs	will	not	work	or	will	not	suffice.	Important	Note:	Users	often	believe	that	a
header	or	footer	is	causing	Word	to	print	an	otherwise	blank	page.	The	truth	is	actually	the	reverse:	the	presence	of	content	is	causing	Word	to	generate	an	apparently	empty	page	that	has	the	default	header	or	footer;	get	rid	of	what	is	causing	the	page,	and	the	header/footer	will	vanish	with	it.Table	at	the	end	of	the	documentIf	your	problem
document	is	a	rsum	based	on	a	Microsoft	template,	it	will	almost	certainly	be	created	using	a	(borderless)	table.	In	Word	2007	and	above,	this	is	easy	to	diagnose	because,	when	you	click	anywhere	in	the	document,	the	contextual	Table	Tools	tab	is	added	to	the	Ribbon.	In	earlier	versions,	you	may	have	no	such	clue.	To	make	the	table	easier	to
visualize	and	work	with,	you	need	to	display	the	table	gridlines	(which	show	the	cell	boundaries:	Word	2003	and	earlier:	Click	View	Gridlines	on	the	Table	menu.	Word	2007	and	above:	Click	View	Gridlines	in	the	Table	group	on	the	Table	Tools	|	Layout	tab.	Important	Note:	Recent	versions	of	Word,	instead	of	having	Table	Tools	with	Design	and
Layout	tabs,	have	two	independent-looking	tabs,	Table	Design	and	Layout,	which	is	very	confusing	because	there	is	another	Ribbon	tab	called	Layout	that	applies	to	the	entire	document;	just	know	that	the	tab	to	the	right	of	Table	Design	is	actually	the	Table	Layout	tab,	which	is	displayed	only	when	the	insertion	point	is	in	a	table.If	there	is	a	table	at
the	very	end	of	your	document	(of	if,	in	the	case	of	a	rsum,	the	whole	document	is	a	table),	Word	will	insist	on	having	an	empty	paragraph	after	the	table.	You	will	not	be	able	to	delete	this	paragraph	because	the	paragraph	holds	the	formatting	for	the	entire	document	(or	the	last	section	if	there	is	more	than	one).	The	end-of-table	marker	cannot	hold
this	information	because	it	contains	information	about	the	formatting	of	the	table.If	your	table	completely	fills	the	last	page,	the	empty	paragraph	will	result	in	a	blank	page	following	it.	Although	you	cannot	remove	this	paragraph,	you	can	make	it	disappear.	One	way	to	do	this	is	to	make	it	very	small.	Select	the	paragraph	mark	and	format	the	font
size	to	1	point.	You	may	need	to	make	the	paragraph	line	spacing	1	point	as	well.	Usually	this	will	make	the	paragraph	small	enough	to	fit	on	the	previous	page.	If	it	does	not,	you	will	need	to	make	the	paragraph	Hidden	(see	below).	If	you	make	the	paragraph	Hidden,	it	will	not	disappear	until	you	again	hide	nonprinting	characters	(by	pressing	Ctrl+*
or	clicking	the	Show/Hide	button).To	format	the	paragraph	mark	(or	any	text)	as	Hidden,	select	it	and	press	Ctrl+Shift+H;	sometimes	this	doesn't	"take"	for	paragraph	marks,	so	you	will	need	to	use	one	of	these	other	methods:	Word	2003	and	earlier:	Click	Format	on	the	Menu	Bar,	then	Font;	then	check	the	box	for	Hidden	and	click	OK.	Word	2007
and	above:	Access	the	Font	dialog	by	clicking	the	dialog	launcher	(small	curved	arrow)	in	the	bottom	right	corner	of	the	Font	group	on	the	Home	tab.	Check	the	box	for	Hidden	and	click	OK.	In	any	version,	you	will	usually	find	Font	on	the	context	menu	if	you	right-click,	or	you	can	press	Ctrl+D	to	open	the	dialog.	Check	the	box	for	Hidden	and	click
OK.Blank	page	in	the	middle	of	a	documentIf	your	blank	page	occurs	in	the	middle	of	a	document	(and	is	not	caused	by	an	Odd/Even	Page	section	break),	there	is	a	remote	chance	that	it	is	caused	by	a	plethora	of	empty	paragraphs,	but	more	often	it	is	the	result	of	a	manual	page	break.	This	is	one	reason	manual	page	breaks	are	discouraged:	when
formatting	changes	(either	because	of	editing	or	because	the	document	is	opened	on	a	system	using	adifferent	printer),	the	manual	page	break	may	immediately	follow	a	natural	page	break,	causing	a	blank	page.	Word	2003	and	earlier:	A	manual	page	break	is	inserted	using	Ctrl+Enter	or	Insert	|	Break:	Page	break.	Word	2007	and	above:	A	manual
page	break	is	inserted	using	Ctrl+Enter	or	through	the	Breaks	gallery	in	the	Page	Setup	group	on	the	Page	Layout	tab	on	the	Ribbon	(this	tab	is	labeled	just	Layout	in	recent	versions	of	Word).In	order	to	see	a	representation	of	a	manual	page	break,	you	must	display	nonprinting	characters.	In	Word	2003	and	earlier,	the	break	is	displayed	as	a	dotted
line	across	the	page.	In	Word	2007	and	later,	it	is	a	shorter	line.Figure	2a.	How	a	manual	page	break	is	represented	in	Word	2003	and	earlierFigure	2b.	How	a	manual	page	break	is	represented	in	Word	2007	and	above.Partially	blank	page	in	the	middle	of	a	documentSometimes	the	problem	is	not	an	entire	page	that	is	blank	but	just	a	large	empty
space	at	the	bottom	of	a	page	that	you	cant	get	Word	to	fill.	If	you	dont	see	a	manual	page	break,	the	likelihood	is	that	the	page	break	is	being	caused	by	paragraph	formatting.	Whenever	a	page	ends	short	for	no	apparent	reason,	examine	the	formatting	of	the	paragraph(s)	at	the	top	of	the	following	page	to	see	whether	Page	break	before	or	Keep
with	next	is	checked.	Word	2003	and	earlier:	Go	to	Format	|	Paragraph	and	select	the	Line	and	Page	Breaks	tab.	Word	2007	and	above:	Access	the	Paragraph	dialog	by	clicking	on	the	dialog	launcher	arrow	at	the	bottom	right	corner	of	the	Paragraph	group	on	theHome	tab	of	the	Ribbon	and	select	the	Line	and	Page	Breaks	tab.	In	any	version,	right-
click	in	the	paragraph	and	select	Paragraph...	from	the	context	menu,	then	select	the	Line	and	Page	Breaks	tab.	In	any	version,	if	either	Page	break	before	or	Keep	with	next	is	checked,	there	will	be	a	small	square	bullet	in	the	left	margin	next	to	the	paragraph.	Double-click	on	that	to	open	the	Paragraph	dialog	with	the	Line	and	Page	Breaks	tab
selected.Figure	3.	The	Line	and	Page	Breaks	tab	of	the	Paragraph	dialog	in	Word	2010Although	Page	break	before	or	Keep	with	next	formatting	alone	will	not	result	in	a	blank	page,	it	frequently	accounts	for	a	partially	empty	page	and	could	result	in	a	blank	page	if	the	blank	page	contains	a	single	paragraph	mark	formatted	as	Page	break	before,
followed	by	another	Page	break	before	paragraph	on	the	next	page.True	blank	pagesDoes	your	document	have	more	than	one	section?	You	can	find	this	out	by	pressing	Ctrl+End	(to	go	to	the	end	of	the	document)	and	looking	at	the	status	bar.	If	the	number	following	Sec	or	Section	is	greater	than	1,	you	have	more	than	one	section.	(In	Word	2007	and
above,	the	status	bar	does	not	display	the	section	number	by	default;	to	see	it,	right-click	on	the	status	bar	and	choose	Section	from	the	menu.)When	your	document	has	more	than	one	section,	they	are	separated	by	section	breaks.	You	can	see	the	different	kinds	of	section	breaks	as	follows:	Word	2003	and	earlier:	Click	Insert	|	Break	to	open	the
Break	dialog.Figure	4a.	The	Break	dialog	in	Word	2003	Word	2007	and	above:	Access	the	Breaks	gallery	from	the	Page	Setup	group	on	the	Page	Layout	(or	Layout)	tab	on	the	Ribbon.Figure	4b.	The	Breaks	gallery	in	Word	2010A	Continuous	section	break	does	not	cause	a	page	break.	A	Next	Page	break	causes	the	following	text	to	start	a	new	page.
An	Odd	Page	break	causes	the	following	text	to	start	a	new	odd	page.	If	the	text	before	the	break	ends	on	an	odd	page,	Word	will	insert	a	blank	even	page	between	the	two	odd	pages.	This	page	is	completely	invisible	to	the	user	(except	in	Print	Preview	with	facing	pages	displayed)	but	will	be	printed	by	the	printer.	Similarly,	an	Even	Page	break	may
cause	Word	to	insert	a	blank	odd	page.Sometimes	a	Next	Page	break	will	be	converted	to	an	Odd	Page	break.	This	frequently	happens	when	a	landscape	page	appears	on	the	back	of	a	portrait	one,	or	vice	versa.	The	reason	for	this	is	that	most	printers	really	dont	like	to	print	landscape;	rotating	text	and	graphics	is	apparently	a	more	complex
operation	for	them.	It	seems	to	be	especially	difficult	for	them	to	duplex	(print	both	sides	of)	pages	with	different	orientations.	Word	accommodates	this	reluctance	by	changing	Next	Page	breaks	to	Odd	Page	so	the	printer	can	print	the	pages	on	separate	sheets.	But	you	dont	have	to	put	up	with	this	laziness;	you	can	make	the	printer	shape	up	and	do
what	you	want!If	you	find	that	your	Next	Page	break	has	morphed	into	an	Odd	Page	break,	dont	make	the	mistake	of	trying	to	delete	and	reinsert	it.	This	may	result	in	loss	of	formatting	and	rarely	accomplishes	what	you	want.	Instead,	with	the	insertion	point	below	the	section	break	(in	the	section	that	begins	with	the	wrong	kind	of	break),	go	to	the
Layout	tab	of	Page	Setup:	Word	2003	and	earlier:	Use	File	|	Page	Setup	or	double-click	at	the	top	of	the	horizontal	ruler.	Select	the	Layout	tab.	Word	2007	and	above:	Access	the	Page	Setup	dialog	by	clicking	the	dialog	launcher	arrow	at	the	bottom	right	corner	of	the	Page	Setup	group	on	the	Page	Layout	tab	or	double-click	at	the	top	of	the	horizontal
ruler.	Select	the	Layout	tab.Change	the	Section	start	back	to	New	page.Figure	4.	The	Page	Setup	dialog	showing	the	"Section	start"	dropdown	Important	Warning:	Another	situation	in	which	Word	may	change	a	Next	Page	break	to	Odd	Page	can	be	much	more	insidious.	If	you	are	restarting	numbering	in	each	section	(so	that	the	first	page	of	each
section	is	1),	and	you	have	either	"Mirror	margins"	or	"Different	odd	and	even"	(headers	and	footers)	enabled	(or	possibly	even	if	you	don't),	Word	will	assume	that	you	are	intending	to	duplex	the	document	and	will	force	an	Odd	Page	break	because	it	knows	that	page	1	is	an	odd	page,	and	it	will	insist	that	the	odd	page	be	printed	on	the	front	(recto)
side	of	a	sheet.	What	makes	this	situation	particularly	insidious	is	that	the	Layout	tab	of	Page	Setup	may	still	show	the	break	as	"New	page,"	and	the	section	break	marker	may	still	say	"Section	Break	(Next	Page),"	but	the	"next	page"	will	be	a	recto	one,	preceded	by	a	blank	verso	(even)	page	if	necessary.	This	can	be	especially	difficult	to	troubleshoot
if	the	document	is	one	you	did	not	create,	even	more	so	if	the	page	number	is	not	displayed	(printed)	on	the	page,	so	that	you	may	not	realize	that	numbering	has	been	restarted.	The	most	disastrous	result	of	all	this,	however,	is	that,	despite	the	fact	that,	in	your	view,	the	new	section	begins	with	page	1,	Word	considers	that	preceding	blank	page	part
of	the	new	section,	so	if	you	try	to	use	Page	X	of	Y	numbering	in	that	section,	you	will	get	a	Y	value	that	is	one	larger	than	the	last	page	number;	for	example,	in	a	section	with	pages	numbered	1	to	6,	you'll	get	Page	1	of	7,	Page	2	of	7,	all	the	way	to	Page	6	of	7	on	the	last	page.	Whether	this	is	an	argument	against	restarting	numbering	or	against	using
Page	X	of	Y	or	just	against	not	trying	to	combine	them	with	an	Odd	Page	section	start	I	leave	it	to	you	to	decide!	Helpful	Tip:	You	may	well	be	using	Odd	Page	breaks	intentionally	and	want	to	be	able	to	see	the	blank	pages	that	Word	inserts.	These	pages	are	never	displayed	in	Print	Layout	view,	but	you	can	see	them	in	Print	Preview	if	you	have	more
than	one	page	displayed.	The	problem	is	that	Word	shows	pages	1	and	2,	then	3	and	4,	and	so	on.	If	you	are	laying	out	a	book	and	want	to	see	true	facing	pages	(1	alone,	then	2	and	3,	and	so	on),	these	conditions	must	be	met:	You	have	enabled	either	Mirror	margins	(on	the	Margins	tab	of	Page	Setup)	or	Different	odd	and	even	(on	the	Layout	tab	of
Page	Setup	or	in	the	Options	group	on	the	Header	&	Footer	Tools	|	Design	tab	in	Word	2007	and	above),	and	You	display	two	or	more	pages	in	Print	Preview.	Although	you	can	display	multiple	pages	on	the	Print	tab	of	the	Backstage	in	Word	2010	and	above	(by	reducing	the	Zoom),	you	may	prefer	the	classic	Print	Preview,	which	can	be	accessed	by
adding	Print	Preview	Edit	Mode	to	the	Quick	Access	Toolbar.	Blank	pages	not	caused	by	Word	at	allIf	you	are	getting	a	blank	page	at	the	end	of	every	document	you	print	and	have	exhausted	all	other	explanations,	check	the	printer	Properties	to	see	whether	there	is	a	separator	page	option	that	has	been	enabled.This	article	copyright	2004,	2008,
2011,	2014,	2016,	2023	by	Suzanne	S.	Barnhill.	So	Ive	been	battling	with	a	blank	page	in	MS	Word	that	just	wouldnt	go	away.	If	youve	ever	had	to	remove	a	blank	page	after	a	section	break,	you	probably	understand	the	frustration	Im	talking	about.	Heres	what	was	happening:	I	had	a	section	break	in	my	document,	and	after	that	break,	a	mysterious
blank	page	kept	showing	up	especially	when	I	export	it	to	PDF.	Paragraph	marks	were	visible,	but	there	was	nothing	I	could	select	or	delete.	None	of	the	usual	fixes	seemed	to	work.	I	tried	everything	I	could	find	online	about	how	to	remove	blank	page	after	section	break	in	Word.	Some	people	suggested	shrinking	the	font	to	1pt	or	changing
paragraph	spacing.	I	tried	setting	the	font	height	to	tiny,	even	zerobut	nope,	that	page	still	haunted	me.	What	finally	worked?	The	page	after	the	section	break	started	with	a	header.	I	figured	the	header	formatting	might	be	affecting	things.	So,	I	removed	the	header	style	and	replaced	it	with	basic	formatting	that	looked	like	a	headerbold,	larger	font,
etc.but	without	the	actual	Header	style	applied.	Tadah!	The	blank	page	was	gone.	It	was	such	a	relief.	Id	spent	way	too	long	trying	to	get	rid	of	it.	So	if	youre	dealing	with	the	same	issue,	try	checking	if	the	page	starts	with	a	styled	header	and	experiment	with	resetting	it.	If	youre	figuring	out	how	to	get	rid	of	blank	page	after	section	break	in	Word
This	trick	might	help:	remove	the	heading	style	from	the	first	paragraph	of	the	next	section	and	reformat	it	manually.	It	worked	for	me	after	hours	of	trial	and	error!	Let	me	know	if	it	works	for	you	tooor	if	youve	found	another	trick!	Download	Article	Easy	tricks	to	delete	blank	pages	from	your	document	Download	Article	This	wikiHow	article	teaches
you	how	to	remove	stubborn	blank	pages	from	anywhere	in	your	Word	document.	Blank	pages	in	the	middle	of	your	document	are	usually	the	result	of	hidden	extra	paragraphs	or	page	breaks.	If	the	blank	page	is	at	the	end,	it	could	be	the	same	situation;	however,	it	also	may	be	due	to	Word's	hidden	end	paragraph	feature.	You	can	get	rid	of	blank
pages	by	making	paragraph	and	page	break	markers	visible	and	editing	or	deleting	them	manually.	Press	Ctrl+Shift+8	(PC)	or	Cmd+8	(Mac),	highlight	the	marks	or	page	break	lines,	and	press	Del.For	blank	pages	at	the	end	of	a	document,	press	Ctrl+Shift+8	(PC)	or	Cmd+8	(Mac),	select	the	mark	at	the	top,	and	change	the	font	size	to	01.Save	the
document	as	a	PDF	and	omit	the	blank	page,	then	convert	it	back	to	DOCX.1Go	to	the	blank	page	in	your	document.	If	a	strange	blank	page	appears	in	the	middle	of	your	Word	document,	it's	likely	due	to	an	unintentional	page	break	or	extra	paragraph	markers	that	you	can't	see.	2Press	Ctrl+	Shift+8	on	Windows	or	Cmd+8	on	Mac.	This	displays
paragraph	markers	()	at	the	beginning	of	each	blank	line,	as	well	as	at	the	end	of	every	paragraph.	If	there	are	any	page	breaks	on	this	page,	you'll	see	them	marked	by	dotted	lines	and	the	word	"Page	Break."[1]	Advertisement	3Look	for	a	small	black	square	next	to	a	paragraph	marker.	You'll	want	to	look	for	this	on	both	the	blank	page	and	the	page
after	it.	If	you	see	a	paragraph	marker	with	a	black	square	beside	it,	the	paragraph	has	the	"Page	break	before"	setting	turned	on.	You'll	want	to	turn	this	off.	To	do	so:Click	the	Home	tab	at	the	top	of	Word.Right-click	the	paragraph	marker	that	has	the	corresponding	black	bullet	point.Select	Paragraph	on	the	menu.Click	the	Lines	and	Page	Breaks
tab.Remove	the	check	next	to	"Page	break	before"	(if	there	is	one)	and	click	OK.4Highlight	the	marks	and/or	Page	Break	lines	with	your	mouse.	If	you	see	both	(or	more	than	one	of	each),	highlight	them	all	at	once.Also,	check	the	page	right	before	your	blank	one	for	extra	page	breaks	and	delete	those	as	well.Don't	select	paragraph	markers	that
appear	on	lines	that	contain	actual	content.5Hit	the	Delete	key.	This	should	delete	all	the	marks	and	page	breaks,	which	should	delete	the	blank	page.	If	the	blank	page	is	still	there,	double-check	the	pages	before	for	page	breaks.6Press	Ctrl+	Shift+8	on	Windows	or	Cmd+8	on	Mac	again.	This	hides	the	paragraph	markers	again.[2]	Advertisement	1Go
to	the	blank	last	page	in	your	document.	If	a	strange	blank	page	appears	at	the	end	of	your	Word	document,	it	could	be	due	to	Word's	hidden	undeletable	end	paragraph.	According	to	Microsoft,	the	most	reliable	way	to	get	rid	of	that	blank	page	is	to	make	the	hidden	paragraph	very	small.[3]The	undeletable	hidden	paragraph	usually	occurs	when	the
content	of	your	last	real	page	(not	the	blank	page)	goes	all	the	way	to	the	bottom	of	that	page.2Press	Ctrl+	Shift+8	on	Windows	or	Cmd+8	on	Mac.	This	displays	paragraph	markers	()	at	the	beginning	of	each	blank	line,	as	well	as	at	the	end	of	every	paragraph.	Since	you	have	a	blank	page	at	the	end	of	your	document,	you'll	see	at	least	one	paragraph
marker	on	that	page.	3Delete	all	of	the	paragraph	markers	on	the	blank	page	(if	there	are	multiple).	If	more	than	one	paragraph	marker	appears	on	the	blank	page,	deleting	all	of	them	will	get	usually	get	rid	of	the	blank	page.	Try	that	first.If	there's	only	one	paragraph	marker	at	the	top	of	the	page,	deleting	it	won't	helpcontinue	with	this	method,	if
so.4Change	the	font	size	of	the	paragraph	marker	to	01.	Here's	how:Click	the	Home	tab	if	you're	not	already	there.Highlight	the	paragraph	marker.Click	the	font	size	next	to	the	font's	name.Replace	it	with	01	and	press	Enter	or	Return.5Press	Ctrl+	Shift+8	on	Windows	or	Cmd+8	on	Mac	again.	This	hides	the	paragraph	markers	again,	which	should
delete	the	blank	page	at	the	end	by	fitting	the	hidden	paragraph	on	the	last	page	that	contains	content.If	you	still	have	a	blank	page	after	this,	you	can	reduce	the	size	of	the	bottom	margin	instead.	To	do	this,	click	the	Layout	tab,	select	Margins,	click	Custom	Margins,	and	change	the	bottom	margin	to	0.3	inches.	Advertisement	1Double-click	the
section	break.	If	your	blank	page	appeared	after	you	tried	to	insert	or	delete	a	section	break,	there	are	a	few	ways	to	fix	the	problem.	Double-clicking	the	section	break	will	display	the	Page	Setup	dialog	box.[4]If	you	don't	see	the	section	break,	click	the	Home	tab	at	the	top	of	Word,	then	click	the	paragraph	icon	to	display	paragraph	markers	and
breaks.2Click	the	Layout	tab	on	the	dialog	box.	You'll	see	some	options	for	section	breaks.3Select	Continuous	from	the	"Section	Start"	menu	and	click	OK.	This	changes	the	section	break	to	one	that	doesn't	create	a	new	page	after	it.	The	blank	page	after	the	section	break	should	now	be	removed.	Advertisement	1Click	the	File	menu	and	choose	Save
as.	If	you	still	have	a	blank	page	at	the	end	of	your	document	after	fixing	hidden	end	paragraphs,	you	can	omit	the	last	page	when	saving	your	document	as	a	PDF.This	only	works	on	the	desktop	version	of	Word	for	Windowsthe	web	version	doesn't	let	you	choose	which	pages	to	include	in	a	PDF.If	your	file	is	synced	to	OneDrive,	you	won't	see	Save	as.
Click	Save	as	copy	instead.If	the	document	must	be	in	the	Word	format,	you	can	convert	the	PDF	back	to	the	Word	format	after	you	save	it	as	a	PDF.2Select	PDF	as	the	file	format.	Depending	on	your	version	of	Word,	the	file	type	menu	may	be	in	the	upper-right	corner	of	the	page,	or	in	the	"Save	as	type"	menu	toward	the	bottom.[5]3Click	Options	or
More	options.	You'll	see	one	of	these	two	options	near	the	menu	from	which	you	selected	PDF.If	you're	using	the	latest	version	of	Word,	you	will	have	to	select	the	PDF	file	format	again	from	the	"Save	as	type"	menu	to	see	the	Options	button.4Click	the	radio	option	next	to	"Page(s)."	This	allows	you	to	select	a	range	of	pages	to	include	in	your	PDF.
[6]5Enter	the	page	range,	minus	the	last	page.	Type	"1"	in	the	"From"	box,	and	the	last	real	page	(before	the	blank	page)	into	the	"To"	box.6Click	OK	and	then	save	the	document.	This	saves	your	document	as	a	PDF,	minus	the	blank	page(s)	at	the	end.	Advertisement	1Click	the	page	you	want	to	delete	and	press	Ctrl+G	(PC)	or	Cmd+	Option+G	(Mac).
This	opens	the	Find	and	Replace	window.[7]This	method	will	work	to	delete	entire	pages	that	contain	text,	graphics,	and/or	objects.You	can	often	also	use	this	method	to	delete	a	blank	page	by	first	adding	some	content	to	the	page.	Just	click	the	blank	page	you	can't	delete	and	type	a	few	words	before	pressing	Ctrl	+	G	or	Cmd	+	G.2Type	\page	and
press	Enter	or	Return.	This	highlights	the	content	on	the	page.3Click	the	Close	button.	The	window	will	close,	and	the	content	of	the	page	will	still	be	highlighted.4Press	the	Del	key	on	your	keyboard.	This	will	remove	the	entire	page	from	your	Word	document.	Advertisement	Add	New	Question	Question	How	can	I	delete	an	Excel	page	copied	to
Word?	You	can	usually	highlight	the	entire	pasted	table	and	hit	the	Delete	key.	If	that	doesn't	work,	try	this:	highlight	the	entire	table,	then	right-click	on	it	and	select	"Cut."	Question	What	if	the	methods	described	above	still	don't	work?	What	can	I	do	then?	A	far	better	and	easier	way	is	to	save	the	doc	as	a	pdf,	delete	the	page	from	the	pdf	(which	is
super	easy	by	clicking	on	"organize	pages"),	and	then	resave	as	a	doc.	Question	How	can	I	create	a	word	document	I	can	later	fill	in	blanks	such	as	names	or	other	info	in	a	contract?	If	it's	for	a	printed	document,	just	string	underscores	together	to	make	the	blanks	for	filling	in.	See	more	answers	Ask	a	Question	Advertisement	Written	by:	wikiHow
Technology	Writer	This	article	was	co-authored	by	wikiHow	staff	writer,	Nicole	Levine,	MFA.	Nicole	Levine	is	a	Technology	Writer	and	Editor	for	wikiHow.	She	has	more	than	20	years	of	experience	creating	technical	documentation	and	leading	support	teams	at	major	web	hosting	and	software	companies.	Nicole	also	holds	an	MFA	in	Creative	Writing
from	Portland	State	University	and	teaches	composition,	fiction-writing,	and	zine-making	at	various	institutions.	This	article	has	been	viewed	2,884,993	times.	Co-authors:	38	Updated:	July	6,	2025	Views:2,884,993	Categories:	Featured	Articles	|	Microsoft	Word	PrintSend	fan	mail	to	authors	Thanks	to	all	authors	for	creating	a	page	that	has	been	read
2,884,993	times.	Got	a	pesky	blank	page	in	Word	that	just	wont	go	away?	Fear	not!	With	a	few	quick	steps,	you	can	delete	that	unwanted	page	and	get	on	with	your	document.Step	by	Step	Tutorial:	Deleting	a	Blank	Page	in	WordBefore	we	dive	into	the	nitty-gritty,	lets	understand	what	were	aiming	for.	By	following	these	steps,	youll	be	able	to	remove
that	stubborn	blank	page	from	your	Word	document,	leaving	you	with	a	clean,	streamlined	file.Step	1:	Show	Paragraph	MarksTurn	on	the	paragraph	marks	to	see	hidden	formatting.Paragraph	marks	reveal	all	the	hidden	formatting	that	could	be	causing	the	blank	page	issue.	Its	like	turning	on	the	lights	to	see	whats	hiding	in	the	dark.Step	2:	Select
the	ContentClick	and	drag	your	cursor	to	select	the	content	on	the	blank	page.Selecting	the	content	allows	you	to	directly	target	what	you	want	to	delete.	Think	of	it	as	zeroing	in	on	the	culprit	thats	messing	with	your	document.Step	3:	Press	DeleteHit	the	delete	key	on	your	keyboard	to	remove	the	selected	content.Pressing	delete	is	the	final	blow	to
that	unwanted	page.	Its	like	swatting	away	a	fly	thats	been	bothering	you	satisfying	and	final.After	completing	these	steps,	your	document	should	be	free	of	that	pesky	blank	page,	allowing	you	to	present	or	submit	your	work	without	any	hiccups.Tips	for	Deleting	a	Blank	Page	in	WordMake	sure	youre	in	Print	Layout	view	to	see	the	pages	as	they	will
appear	when	printed.Check	for	any	extra	page	breaks	that	may	be	causing	the	blank	page	and	remove	them.Adjust	your	paragraph	spacing	settings	if	theyre	creating	extra	space	at	the	end	of	a	document.If	the	blank	page	is	at	the	end	of	your	document,	ensure	theres	no	unnecessary	page	break	after	your	last	text.Remember	to	turn	off	paragraph
marks	after	youre	done	for	a	clean	view	of	your	document.Frequently	Asked	QuestionsWhat	if	the	delete	key	doesnt	remove	the	blank	page?Check	for	any	hidden	formatting	or	extra	page	breaks	that	might	be	causing	the	page	to	stick	around.Can	I	delete	a	blank	page	in	Word	on	a	Mac	the	same	way	as	on	a	PC?Yes,	the	steps	are	generally	the	same
across	both	platforms.Why	does	Word	sometimes	create	a	blank	page?This	can	be	due	to	page	breaks,	section	breaks,	or	formatting	issues	such	as	excessive	paragraph	spacing.What	can	I	do	if	I	accidentally	delete	content	while	trying	to	remove	a	blank	page?Use	the	undo	function	(Ctrl+Z)	to	revert	any	accidental	deletions.Is	there	a	shortcut	to
delete	a	blank	page?Not	directly,	but	using	the	Show	Paragraph	Marks	feature	can	quickly	reveal	hidden	page	breaks	that	you	can	delete.SummaryShow	Paragraph	MarksSelect	the	ContentPress	DeleteConclusionBlank	pages	in	Word	can	be	a	real	thorn	in	the	side,	especially	when	youre	trying	to	polish	a	document	for	presentation	or	submission.	But
with	the	steps	outlined	above,	you	can	banish	those	unwanted	pages	with	ease.	By	understanding	the	root	causes,	such	as	hidden	formatting	and	page	breaks,	and	knowing	how	to	reveal	them	using	paragraph	marks,	youre	equipped	to	tackle	the	issue	head-on.	Remember,	maintaining	a	clean	and	professional	document	is	key	to	making	a	good
impression,	so	dont	let	a	stubborn	blank	page	stand	in	your	way.	With	these	tools	at	your	disposal,	youre	ready	to	conquer	any	Word	document	formatting	challenges	that	come	your	way.Matt	Jacobs	has	been	working	as	an	IT	consultant	for	small	businesses	since	receiving	his	Masters	degree	in	2003.	While	he	still	does	some	consulting	work,	his
primary	focus	now	is	on	creating	technology	support	content	for	SupportYourTech.com.His	work	can	be	found	on	many	websites	and	focuses	on	topics	such	as	Microsoft	Office,	Apple	devices,	Android	devices,	Photoshop,	and	more.	Removing	blank	pages	in	Microsoft	Word	can	seem	like	a	small	task,	but	it	can	often	be	surprisingly	tricky.	Unwanted
pages	can	appear	due	to	formatting	issues,	extra	paragraphs,	or	page	breaks.	This	comprehensive	guide	will	delve	into	various	methods	to	remove	blank	pages	in	Word,	providing	step-by-step	instructions,	tips,	and	tricks	for	all	users.	Understanding	Blank	Pages	in	WordBefore	diving	into	the	solutions,	its	essential	to	understand	why	blank	pages
might	exist	in	your	Word	document.	Here	are	some	common	reasons:	Accidental	Page	Breaks:	Sometimes,	users	inadvertently	insert	a	page	break,	which	pushes	content	to	the	next	page.Extra	Paragraph	Marks:	Each	time	you	press	the	Enter	key,	Word	creates	a	new	paragraph,	which	can	lead	to	blank	pages	if	youre	not	careful.Section	Breaks:	These
are	more	complex	than	regular	page	breaks;	section	breaks	can	create	blank	pages	if	theres	nothing	on	the	subsequent	page.Formatting	and	Margins:	Changes	in	margins,	line	spacing,	and	page	sizing	can	also	lead	to	blank	pages.Compatibility	Issues:	If	a	document	created	in	an	older	version	of	Word	or	a	different	word	processor	is	opened	in	Word,
it	may	contain	hidden	characters	or	formatting	that	results	in	blank	pages.How	to	Remove	Blank	PagesMethod	1:	Using	the	Backspace	KeyA	straightforward	method	to	delete	blank	pages	is	to	use	the	Backspace	key.Navigate	to	the	Blank	Page:	Scroll	to	the	blank	page.Enable	Paragraph	Marks:	Press	Ctrl	+	Shift	+	8	(or	click	the	paragraph	symbol	in
the	Home	tab)	to	show	all	formatting	marks.Delete	Extra	Paragraph	Marks:	Click	at	the	beginning	of	the	blank	page	and	press	Backspace	until	the	blank	page	is	removed.Method	2:	Removing	Page	BreaksIf	a	page	break	causes	the	blank	page,	heres	how	to	remove	it:	Show	Formatting	Marks:	Enable	paragraph	marks	as	described	above.Locate	the
Page	Break:	Look	for	the	Page	Break	line.	Delete	the	Page	Break:	Click	at	the	beginning	of	the	page	break	and	press	Delete.Method	3:	Deleting	Section	BreaksSometimes,	blank	pages	arise	from	section	breaks.	Heres	how	to	remove	them:Show	Formatting	Marks:	Enable	paragraph	marks.Identify	Section	Breaks:	Look	for	Section	Break	(Next	Page)	or
Section	Break	(Continuous).Remove	the	Section	Break:	Click	just	before	the	section	break	and	press	Delete.Method	4:	Adjusting	Page	LayoutChanging	layout	settings	can	also	resolve	blank	pages:Open	Layout	Tab:	Go	to	the	Layout	tab.Adjust	Margins:	Click	Margins	and	select	a	setting	that	may	reduce	the	need	for	extra	pages.Check	Page	Size:	Click
on	Size	in	the	Layout	tab	to	ensure	it	matches	the	intended	document	size.Method	5:	Deleting	Blank	Pages	in	Headers	or	FootersSometimes,	blank	pages	can	occur	because	of	headers	or	footers:	Edit	Header/Footer:	Double-click	in	the	header	or	footer	area.Verify	Content:	Check	for	any	unwanted	whitespace	or	paragraph	markers.Remove	Excess
Characters:	Delete	any	extra	paragraphs	or	spaces.Method	6:	Printing	Options	CheckWhen	printing,	blank	pages	can	be	inadvertently	included.	Heres	how	to	correct	that:Open	Print	Preview:	Click	on	File,	then	Print.Check	Document	Pages:	Look	through	how	many	pages	are	to	be	printed.Adjust	Settings:	Make	sure	that	no	blank	pages	are	included
in	the	print	settings.Method	7:	Using	Find	and	ReplaceA	more	advanced	method	is	to	use	the	Find	and	Replace	function	often	overlooked	by	users:Open	Find	and	Replace:	Press	Ctrl	+	H	to	open	the	Find	and	Replace	dialog.Search	for	Paragraph	Marks:	In	the	Find	field,	type	^p^p.	Replace	with	Single	Paragraph:	In	Replace	with,	type	^p.	This	action
reduces	unnecessary	paragraph	marks.Method	8:	Adjusting	Document	ContentSometimes,	adjusting	the	content	can	also	result	in	blank	pages	disappearing:	Shrink	Content:	Consider	reducing	margins	and	line	spacing	via	the	Layout	and	Home	tabs	to	create	more	room	for	the	text.Review	Lists	and	Tables:	If	you	have	large	lists	or	tables,	check	if	they
extend	to	a	new	page	unnecessarily.Additional	Tips	for	Managing	Blank	PagesKeeping	Document	Formatting	SteadyKeep	a	Consistent	Style:	Choose	specific	styles	for	headings	and	body	text	to	keep	your	document	within	a	manageable	layout.Utilize	Templates:	Consider	using	Word	templated	documents	that	have	predefined	formatting	and	spacing
to	minimize	formatting	issues.Regular	Document	MaintenanceSave	Frequently:	Regularly	save	your	work,	especially	after	major	changes,	to	prevent	unexpected	formatting	issues.Review	Document	Structure:	Before	finalizing,	scroll	through	the	document	to	check	for	any	hidden	formatting	issues.Converting	and	CompatibilitySave	in	Multiple
Formats:	If	sharing,	try	saving	your	document	in	formats	like	PDF	to	prevent	unintentional	layout	changes.Test	Compatibility	Modes:	Save	documents	in	compatibility	modes	if	working	across	various	Word	versions	to	avoid	format-induced	blank	pages.ConclusionRemoving	blank	pages	in	Microsoft	Word	is	essential	for	creating	a	polished	and
professional	document.	Whether	youre	dealing	with	simple	formatting	issues,	page	breaks,	or	section	breaks,	mastering	the	various	techniques	will	enhance	your	Word	skills	significantly.Following	the	methods	outlined	above,	including	straightforward	deletions,	adjustments	in	layout,	and	using	the	Find	and	Replace	function,	helps	you	quickly	deal
with	unwanted	pages.	Moreover,	being	proactive	in	your	document	maintenance	and	formatting	will	ensure	that	blank	pages	become	a	thing	of	the	past.Microsoft	Word	is	powerful	software,	and	understanding	its	nuances	will	not	only	save	time	but	also	enhance	your	productivity	and	creativity	in	document	creation.	Whether	youre	writing	reports,
letters,	or	manuscripts,	knowing	how	to	effectively	manage	blank	pages	will	help	to	keep	your	workflow	smooth	and	professional.	When	working	with	Microsoft	Word,	you	may	often	encounter	the	issue	of	blank	or	extra	pages	in	your	documents.	These	pages	can	be	an	eyesore,	disrupt	formatting,	and	create	confusion	for	readers.	Whether	youre
preparing	a	report,	crafting	a	novel,	or	designing	a	presentation,	its	crucial	to	maintain	a	clean	and	professional	layout.	This	article	will	provide	you	with	three	effective	methods	to	delete	blank	or	extra	pages	in	Word,	ensuring	your	document	looks	polished	and	well-organized.	Understanding	the	Causes	of	Blank	or	Extra	PagesBefore	diving	into	the
solutions,	its	essential	to	understand	why	blank	or	extra	pages	appear	in	your	Microsoft	Word	documents.	Here	are	some	common	causes:	Unintentional	Page	Breaks:	When	you	accidentally	insert	a	page	break,	an	extra	page	can	appear,	especially	if	theres	content	that	doesnt	carry	over.Paragraph	Marks:	Unseen	paragraph	marks	at	the	end	of	a
document	can	lead	to	unwanted	blank	pages.	These	marks	can	be	difficult	to	identify	without	showing	formatting	symbols.Empty	Tables	or	Images:	If	youve	inserted	a	table	or	an	image	and	deleted	its	content,	it	can	leave	behind	extra	space,	resulting	in	blank	pages.Section	Breaks:	Using	section	breaks	can	introduce	a	new	page	even	when	theres	no
content	in	the	subsequent	section.Now	that	weve	established	potential	causes,	lets	explore	practical	methods	to	eliminate	these	unwanted	pages.Method	1:	Removing	Unwanted	Page	BreaksPage	breaks	are	one	of	the	most	common	culprits	behind	extra	pages	in	Word	documents.	When	working	on	large	documents,	it	is	easy	to	accidentally	insert	a
page	break.	To	remove	a	page	break,	follow	these	steps:	Step	1:	Show	Formatting	SymbolsTo	identify	hidden	page	breaks,	you	must	enable	the	display	of	formatting	symbols.Open	your	Word	document.In	the	"Home"	tab,	locate	the	paragraph	icon	()	in	the	Paragraph	group.	Click	on	it	to	show	formatting	symbols.This	action	will	display	all	hidden
markers,	including	page	breaks,	section	breaks,	and	paragraph	marks,	making	it	easier	to	identify	whats	causing	the	extra	pages.Step	2:	Locate	and	Remove	Page	BreaksAfter	enabling	the	formatting	symbols,	follow	these	steps	to	remove	unwanted	page	breaks:	Scroll	through	your	document	to	find	any	instances	of	the	dotted	line	labeled	"Page
Break."Place	your	cursor	immediately	before	the	page	break	line.Press	the	"Delete"	key	on	your	keyboard.Tip:	If	you	find	multiple	page	breaks,	you	can	highlight	the	area	from	the	last	text	to	the	page	break	and	press	Delete	to	remove	everything	in	one	go.Step	3:	Verify	the	ChangesAfter	deleting	the	unnecessary	page	breaks,	scroll	through	your
document	to	ensure	the	extra	pages	have	been	removed.	Save	your	document	to	lock	in	the	changes.Method	2:	Deleting	Empty	Paragraph	MarksEmpty	paragraph	markers	can	lead	to	unwanted	blank	pages	at	the	end	of	your	document.	Heres	how	to	remove	them:	Step	1:	Enable	the	Paragraph	SymbolsThis	step	is	similar	to	the	one	taken	in	Method	1.
Start	by	showing	paragraph	symbols:Open	your	Word	document.Click	on	the	paragraph	icon	()	in	the	"Home"	tab	to	make	the	hidden	symbols	visible.Step	2:	Identify	and	Remove	Empty	Paragraph	MarksNow	that	the	paragraph	symbols	are	visible,	take	the	following	actions:Navigate	to	the	end	of	your	document	and	look	for	empty	paragraph	marks
().Place	your	cursor	at	the	end	of	the	last	paragraph	containing	content.Use	the	backspace	key	to	delete	the	excess	paragraph	marks	until	only	one	paragraph	mark	remains.If	you	accidentally	delete	content	along	with	the	paragraph	marks,	simply	undo	(Ctrl	+	Z)	to	restore	it	before	trying	again.	Step	3:	Check	for	Additional	Empty	ParagraphsAfter
adjusting	the	paragraph	marks,	scan	your	document	for	any	additional	empty	paragraphs	throughout.	Remove	them	as	needed	to	achieve	a	cleaner	look.Method	3:	Deleting	Section	Breaks	and	Adjusting	Page	LayoutSection	breaks	might	be	responsible	for	blank	pages	in	your	Word	document,	particularly	when	they	inadvertently	carry	over	to	a	new
page.	To	address	this	issue	effectively,	follow	these	steps:Step	1:	Display	Formatting	SymbolsEnsure	formatting	symbols	are	displayed	for	easier	identification	of	section	breaks.	Click	on	the	paragraph	icon	()	in	the	"Home"	tab	to	show	formatting	symbols.Step	2:	Find	Section	BreaksOnce	the	symbols	are	visible,	move	to	the	section	break	areas:Scroll
through	the	document	and	identify	any	section	break	markers	(usually	labeled	"Section	Break	(Next	Page)"	or	"Section	Break	(Continuous)").Approach	the	section	break	by	placing	your	cursor	right	before	it	or	right	after	it,	depending	on	your	preference.Step	3:	Delete	Section	Breaks	CarefullyDeleting	a	section	break	may	affect	the	formatting	of	the
corresponding	sections	following	and	preceding	the	break.	Follow	these	actions:Press	the	"Delete"	key	if	the	cursor	is	located	before	the	section	break.Alternatively,	press	the	"Backspace"	key	if	the	cursor	is	immediately	after	the	section	break.Caution:	Before	deleting,	consider	if	the	section	break	is	essential	for	your	documents	layout.	If	you	remove
a	section	break	that	divides	your	document	into	sections	with	different	headers	or	footers,	remember	to	adjust	accordingly.	Step	4:	Adjust	Page	SetupSometimes,	extra	pages	may	appear	due	to	settings	in	the	Page	Setup	dialog.	Heres	how	to	adjust:Go	to	the	"Layout"	tab	on	the	ribbon.Click	on	"Margins"	and	select	"Custom	Margins."Ensure	the
settings	are	correct,	particularly	in	the	"Orientation"	and	"Page	Size"	options.Click	on	"OK"	to	apply	any	necessary	changes.Finally,	review	your	document	to	ensure	all	sections	and	pages	appear	as	desired.Best	Practices	to	Prevent	Blank	or	Extra	PagesWhile	the	above	methods	can	effectively	delete	blank	or	extra	pages	in	Word,	its	also	helpful	to
adopt	best	practices	to	minimize	their	occurrence	in	the	first	place.	Here	are	some	tips:	Regularly	Check	Document	Layout:	Frequently	check	your	document	layout	during	the	writing	process	to	catch	blank	pages	early.Limit	the	Use	of	Page	Breaks:	Instead	of	using	page	breaks	frequently,	consider	using	paragraph	settings	or	styles	if	possible.Use
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