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Steven Randazzo from the walls to the towels for filled, here's how to keep whites in your home looking at their best. Last updated on 11 August, on 11 August 2021 if you feel like you don't have enough time to do everything you want to do, maybe it's time to check-in with your time management skills. No one was born to be very good at time
management, so okay if you think you're bad in it. But everyone can learn to strengthen their productivity and get more! Here are 50 ways to increase productivity and add hours to your day.1. Set a timerTimate The time required to address different activities and set a timer for each of the activities. As you go to this depends on you because there
are many different ways. There is the tomato technique in which you focus on one business for 25 minutes followed by a five-minute break. In case of events that you have a task that will require much longer than this, you can consider one of the many timer-based apps. One who comes to mind is clockify. It is used for freelancers and entrepreneurs in
the same way, however it is a good way to put you with a timer. Provides reports and you can also serve as a Project Manager whatsoever. Better than everything, it's free.2. Delete all distractings include the phone, e-mail notifications and with multiple web browser open on the desktop. Just how important it is to organize offline, it's the key to even
organized things online. This free guide and find your attention is a good tool to help you. With this guide, you will learn how to get rid of distractions and increase productivity. Grab your free guide here. You can also learn more about how to get rid of all the distractions in this guide: how to focus and maximize your productivity (the final guide) 3.
Listen to the music that increases LEDiscactions productivity should be avoided, but sometimes a little Music in the background can help you focus. Course, you don't need to be heavy rock music, but a bit of Beethoven could make you a little good. Here is a complete guide to help you choose the right music for better productivity: how to maximize
your productivity with music: a complete guide4. Find the meaning in what you do (and love what you do) enjoying what you do is the best way to increase your productivity. If you are not sure what you love, don't worry. Leo Babauta has some unique ways to help you: A, how to find your passion5. Priority in advance your tasks in advance. List of your
tasks in order of importance, you can make sure you complete all your most important tasks during the day. Itarns a unique technique to give priority to 10 minutes and work 10x more quickly. Batch similar activities in a single batch.tasks as the writing of the blog, telephone calls, e-mails and commissions can be grouped into a single lot. Save time
by completing similar tasks in a session. A way to help you organize all these things is through the Todoist app. It is a simple and simple way to plan your day, set reminders and group all your most important tasks in a convenient place.7. Complete your most feared activities for the first morning thing. Some activities you are fearing more is probably
the one you have to complete the first thing in the morning. People who people tend to check e-mails in the morning because after checking a list of e-mails, feel satisfied. But this is just an illusion of having reached more. Simple activities such as e-mail control before morning is bad for you. Instead, doing difficult tasks because you have more energy
in the morning to deal with them! 8. Recompensate for the finishing of a large task to stay motivated for anything you do, reward much. Keep track of your little constraints and milestones and celebrate them. So every time you batch your progress, see how far you are! Find out more about this 2-phase approach to auto-motivation: small victories and
rewarded .9. DonA ¢ 4,— A "¢ t multitaskresearch has shown that multitasking is not If you think you can multitasking, think again. For optimal productivity, focus on one thing at a time. 10. Get away from the computer it has become a distraction of the number one. To increase your productivity, try making as many offline work as possible. Do it a lot
when I try to Brainstom new ideas and found that it will be very useful simply to disconnect.11. Use Focus Toolsmake Good use of apps and technology to help you remove distractions. ERA 18 apps and better time management tools to help you stay focused. In this way, it is not distracted from the web, from e-mail or from IM.12. Simply ready, the
beginning is the most difficult part. People tend to wait for perfect time with perfect condition to start. But there is no perfect condition. You will go, you will quickly enter a rhythm that could last for hours. 13. Discover your production time has a certain period of the day when they are more productive than others. For me, it's the morning.it out
when your free time is for productivity and optimizes your work program accordingly .14. Keep a notebook and a pen at your fingertips to all the Timeasis Way, you can write your thoughts, to-dos and ideas at any time. The key is to get everything from your head and paper. Your subconscious mind does not remind you of all the other seconds.
Another consideration is to get the Evernote app. Not only does it save you on ink and paper, Evernote is a convenient place for you to write down notes and thoughts and then share them with the team. In certain circumstances, this can be useful if the type of person who has a lot of ideas you want to share.15. Write a blog to time your personal
development and blog results keeps you responsible and always work for personal improvement and personal growth. When you write all the small results you have had, you are even more motivated to move forward. And you know what, so that I also started at Staffhack! What has also helped me to start Lifehack is WordPress, which allows people to
create a free website. WordPress has simplified a lot of the construction process of a site to the point that virtually anyone can build a website now.16. Write a list to do every day like to plan my day the night before. In this way, I can start my most important tasks as soon as I wake up. The Full Life Planner is a nice tool to help you organize your days
and get things that count. Take a look at the planner here and start planning your day in advance! Make sure you don't take any of these common mistakes to do! 17. Write your most important and to-dos tasks on a calendar. The key to management of the good time is to know where to be and what to do at a given time. The management of the
effective calendar goes hand in hand with good activity management. Here's how to use a calendar to create time and space.18. Reflect on your productivity coppos go throughout the day, repeatedly ask yourself: A ¢ 4,— "I'm currently doing the best possible use of my time? A, 4,—" This simple question can be an excellent thrust to your productivity
.19. Get up early before anyone else knows that it could be difficult for some of waking up early in the morning but nothing beats a quiet house! Here's how to start the day at 5:00 and some simple things to wake up early. 20. Get a lot of sleep when you work online, sleep can become a lost memory. However, it is important to get a lot of sleep so that
your working hours can be the most productive possible. That night routine that I highly recommend for productivity: the definitive night routine guide: sleeping and wake up productive21. ExerciseSearch has shown that noon exercise increases productivity and morality at work. Implement a short walk to lunch or do some simple traits during your
break to maximize your productivity. I have some time exercise tips Outsource as much as possible, you want to get more time less, learn to delegate or outsource the job. Here are just some of the companies that will help you outsource your daily tasks: GetFriday upwork guru.com scriptlancle also, read this guide to learn how to effectively delegate:
how to delegate the job (the final guide for success leaders) 23. Set some exciting goalswout goals worthy, you will never be motivated to get things done. The objectives that are challenging and achievable. The best target adjustment panel is an intelligent goal. That being said, there are other tools that can help you. For example, the Dreang's Guide
to reach your goal is a great guide to help you put and achieve goals effectively. Grab your free guide and learn how to make your goals happen this year! 24. Dies other people about your goals, when you say to others about your goals, you will be held immediately .25. Listen to the PodcastsListen at educational podcasts or audiobooks while driving
to work, clean the house, exercising or cooking dinner. Learning learning has the power to add hours to your day. Not to mention, your skull is sure to thank you for this. Some recommendations for you: 11 podcasts to inspire yourself26. Read the most sold book by David Allen, getting the things that Donita is one of the most important productivity
books that you've ever read. Read it, apply the suggestions in your daily lives and get more things fact. HHERE - REGNOSI Bigger books on productivity also: 35 productivity books and organizational capabilities for an effective life27. Learn to speed up reading when you can read more quickly, read and learn more! Take a look at these ways to
increase your reading speed. You can also use the Appleead app to accelerate your reading speed! 28. Learn to jump when you can read when you're reading a book, read the parts you need and skip the rest. But you have to read with a purpose. Learn how to make it work here: How to read 10 times faster and store more. Focus on the law-oriented
activity law (also known as Rule 80 20) states that 80% of the outputs results from 20% of the inputs. This means that 20% of our actions causes 80% of the results. We must find 20% that is creating 80% of our desired results and focuses exclusively on such activities 30. Take a breakyou you can't always work with optimal productivity. Instead, you
should shoot to work in short gusts at your most productive times. 31. Start a ScheduleWhat polyphasic sleep is polyphasic sleep sleep? Poliphasic Sleep is a specification of the sleep model destined to compress sleep time at 2-5 hours a day. This is obtained by spreading sleep in short (about 20-45 minutes) all day. This allows other hours of vigil with
a relatively high vigilance. When you can learn more here, recommended to take some horns during the day to recharge your energy .32. Learn to say A ¢ 4,— A "No" I can't do everything and therefore we have to learn when to say no to save our sanity.learn the delicate art to say no by Leo babauta.33. Go to a ' Information Dietmost of the World
Lives On Information overload. We must eliminate surfing surfing indemnity. Read three different newspapers a day and check your RSS feeds more than day. Otherwise, I would never have done anything. The key is just limited to you to the information you can immediately act. Here are some simple tips you can try: 10 simple productivity tricks to
manage overloaded information34. Organize that your paper colleagues around your desk can be a huge On your productivity. Optimize your time by organizing your office, installing a system and downloading the junk.Check out these 21 tips to organize your office and get more facts and 20 home organization ideas for your productivity .35. Find a
modeling of mentorby after those who have already reached success, you will save you a lot of time power. A good mentor is difficult to find, so here is a guide to help you: A ¢ What to look for in a mentor36. Learn the keyboard Shortcutswith Technology's Help, you can double your work efficiency. Even better, you learn all shortcuts when you use
technology, such as keyboard keyboard. When using a keyboard shortcut, you earn 64 hours a year! I'm not sure what Lear Shortcuts? Take a look at these 22 tricks that can make anyone a ninja.besides keyboard learn shortcuts, you can also create keyboard shortcuts with autohotkey.37. Improve your typing speed to save Timedo you know that you
can save 21 days a year just typing quickly? You don't really need to take some serious courses to type faster, try these online typography games: Barracuda Fingerjig Bolle 38. Work from home and avoids the newspaper ComoSputhif your work is flexible, consider working from home. This saves you the commuting time and you will find more
energetic all day while you have saved the long journey. Take a look at these tips to help you stay production while working from home: how to work from home and stay ultra -Production39. Get rid of the weather WastersCon Time Wasters includes Instant Messenger, Video Games, Flickr, checking your statistics 10 times a day, television and
stranger surfing internet. Do not rely on your will, make use of some of these useful tools to help you stay in focus: 10 app online for a better focus40. Plan your meals in advanclane out all your meals a week ahead and make your list of food accordingly. This allows you to focus on the necessary A ¢ 4,— "saving time and money. You can also save you
even more time through a wide variety of app. An app that I find it useful is the lighthouse. It is an app that provides you with you A wide selection of recipes and also a convenient place for your grocery list. Suggesting the fact that over 4 million users have this app, goes to show that there is a good selection of meal plans that you can follow and that
the app is friendly to use.41. Cook your meals in bulkquando that cook your bulk meals, you will have a lot of leftovers. This can avoid having to cook every day. Include more on how to create cooking in works bulky: once a month cooking: cooking productivity or overvalued weather suck? 42. Protect your phone time not necessary with the caller ID
the minutes you spend to collect unnecessary phone calls are wasted time. You can prevent it from that It happens. Detailed guide as you can deal with those useless phone calls: how to lose unnecessary objects that weigh your day - calls for mobile 43. Take the shower plus shortthis you can seem silly but in reality it's something with which you fight.
I spend up to 30 minutes in the shower. Think of the time I could simply save accelerating a little.44. Saving bank trips Taking Direct DepositMany employers now offer direct storage. If you do it, make sure and taking advantage of it and save yourself from a number of trips to the Bank.45. Car pay your billshow many times you were worried about if
you lost the expiration of invoices? Car paying bills will save you time and will eliminate late taxes and higher interest rates .46. Shop OnlineWherever possible, avoid going to the store. When you buy online, you can be more focused on what you are getting.47. Accelerate your Internet with a broadband connection that people are aware of the
internet speed lens but does nothing about it. In fact, this is number one number one! If you need to use the dial-up, then you can use accelerators like and Slipstream to double or even triple your speed .48. Continue the speed of your Windows computer computerifing, use the Windows hibernation function to avoid the slowdown of exing and
restarting Windows. Perhaps, in consideration the passage to Mac as there are no lots of advantages that probably It's not you know the pass to Mac from PC.49. Turn off the TV medium american watches more than 4 hours of everyday. Beyond a 65-year life, which are 9 years glued to the tube. For better health and productivity, turn off the TV. Here
are 11 other reasons to tell you to stop watching TV so often. Turn from TV and you are sure to get more out of life.50. Use a TIMO or DVRTHIS can help you cut a television at an hour of show just 40 minutes. You can save time while there is no fun. So here is the last list of techniques you should learn to increase productivity. Choose the techniques
that work for you and make them your daily habits. With the passage of time, you will find you much more productive. Major Time Management Pulsfocated Photo Credito Photo: Pexels Via Pexels.com Pexels.com
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